MOCKOBCKUN FOCYI[APCTBEHHbIﬁ YHUBEPCHUTET

umenu M.B. JIOMOHOCOBA
L IPUKA3 »
<</£ » M/////Zc’ 2047 r. MockBa No ’/79/

06 uHpopMaLHOHHON cHCTEMe

«JInunplii kabuner padoruuka MI'Y»

B 1eJis1X MPOIOTKeHUs LEPOBH3ALMI KaIPOBOTO yueTa U AeNONpOU3BO/CTEA,
rospiieHrs 3G (HEKTUBHOCTH W ONEPaTHUBHOCTH B3aMMOJIeCTBHsI PAOOTHUKOB C
YIOJTHOMOYEHHBIMH ~ Ha  BEJGHHE  KajpoBoro  y4era CTPYKTYPHBIMH
ropa3s/ieieHusIMU U Ha OCHOBAHWH TpHKa3a MI'V ot 10 mapra 2023 roza Ne 231

nmpHuKa3blBalo:

1. Ycranosuth, uto ¢ 07 depais 2024 roma OOMEH CBEJIEHMSIMH,
CBS3aHHBIMH C TPYJAOBOH IEATENbHOCTBIO, @ TaKKe KaapOBBIMU JIOKyMCHTAMU
OCYIIECTBIIACTCA B TOM 9YUC/IE C NPUMCHCHHEM waterpuposantoii ¢ AUC MI'Y
«lIITaTHOe pacrucaHue ¥ Kaapbp MHQOPMALOHHOH CHCTEMEI «JInuHBIA KaOUHET
paboturka MI'Y» uvepe3 caut https://elk.msu.ru B cOOTBETCTBAU C PernamenToM
coryiacHo npuioxkeHuto Ne 1 K HaCTOALIEMY NPUKa3y (nanee - Pernmamen).

2. PyKOBOAUTEINSAM CTPYKTYPHBIX 10/Ipa3/ieIeHUH:

- IOBECTH O  CBeJEeHHsd  OTBETCTBEHHBIX  3a KaJpOBBIA  yd4eT
¥ [IeJIOTPOM3BO/ICTBO PAOOTHIKOB HACTOSIIIMH PUKA3;

- HaNpaBUTh B azapec popeKTopa C.B. Arasna CBEJICHUS
0 HAIMYAM/OTCYTCTBHM OJIEKTPOHHOH 1M(ppPOBO  MOANMCH (nanee — DLII)
y YIOJHOMOUEHHBIX Ha BEJCHHE KaJpOBOro yHera paboTHukoB ¢ ykaszanuem OUO,
JIOTKHOCTH, BBIIABIIEM YOCTOBEPSIOIIEM LIEHTPE M CPOKa NeHCTBHA DL B memsax
mocienyromeli  peamusaupm  obMeHa  KaJpPOBBIMHM  OKyMEHTaMH  4e€pes
HHGMOPMALMOHHYIO cucTeMy «JIudHBIN kabuHer paborHuka MIY» Ha caiite
https://elk.msu.ru.

3. CTpyKTypHBIM I0ZIpa3/ieIeHHsM U padOTHUKAM, BEIY MM KaJIpOBBIN y4eT

W JIeJIONPOH3BOJICTBO, B MPOLIECCe B3aMMONIEHCTBHS ¢ pabOTHHKAMK 10 BOIPOCAM



MOydeHHs CBENCHMH M  KaJpOBBIX JOKYMEHTOB, CBA3AHHBIX C TPY10BOM
JeTeIbHOCTBIO B MOCKOBCKOM YHUBEPCUTETE!

- JOBOJMTH 10 CBeJleHHs PAOOTHHKOB HACTOSLIMH MpUKa3 K PernmameHnt
B COOTBETCTBUHM C npuyiokeHueM Ne 1 K HaCTOAIIEMY ITpUKa3y;

- [OJIy4HTh MHCHMEHHOE Corache paboTHHKA Ha 00paboTKy HepcoHAIbHBIX
JaHHBIX B HHGOpMAIMOHHON cHcTeMe «JIn4HbIH kabuner pabotHuka MI'Y» Ha
caiite https://elk.msu.ru mo ¢opme COrIacHO MPUIOKEHHIO Ne 2 x HacTosLIEMY
puKasy;

- orcnexusars noctynatronme B AMC «llltaTHoe pacmucanue u KaapbD)
3aIpoChl Ha MOJTyYeHUEe CBEJICHUH U KaJPOBBIX TOKYMEHTOB U3 uH(POPMALIMOHHON
cucteMbl «JIuunbii kaduHer padorHrka MI'Y» ¥ npeocTaBIATh 3apaltiBacMyro
uH(OPMAIUIO B TIOPSIIKE, YCTAHOBICHHOM PerjaMeHToM.

4. Jlupextopy HaydHo-HMcCeN0BaTEIECKOTO BRIMUCIUTEIBHOIO IIEHTPA MI'Y
B.B. BoeBoauny:

- pa3paboTaTh MHCTPYKIMIO MOJIb30BaTEIs MH(QOPMAIIMOHHON ~ CHUCTEMOM
«JInunbiii xabuner pabotHrka MI'Y» U MHCTPYKLHMIO IO paboTe ¢ oOpalleHUsIMU
B yKa3aHHOM cucTeMe Juls pabOTHUKA, BEyIIEro KaJIpOBBIN yUET,

- obecrieynBaTh ~TEXHHUECKYI0  IIOJJEPXKKY IO  BOIpOcam paboThI
MHGMOPMALMOHHBIA CHCTeMbl  «JIMYHBINA xabuner pabornuka MI'Y» Ha caiite
https://elk.msu.ru B COOTBETCTBUH C PeriaMeHToM.

5. TIpopextopy C.B. ArasHy O3HaKOMHUTb OTBETCTBEHHBIX pabOTHUKOB
¢ pa3paGOTaHHBIMM B COOTBETCTBAM C IIYHKTOM 5 HACTOSILEro NpHKasa
MHCTPYKIHMSAMH, —OOeCIIed4iBaTh METOJMYECKOe  COJACHCTBHE IO  BONPOCAM
Tonb30BaHKsT HHDOPMAIIMOHHOMN crcTeMolt «JIuuHbli KabuHeT paboTHHKA MI'V» na
caitre https://elk.msu.ru

6. KOHTpOIIb 3a MCTIONHEHHEM HACTOSILIErO IPUKa3a OCTABIISIO 3 COOOH.

PexTop N
MoCKOBCKOI0 YHHBEpPCUTETA /[ B.A.CagoBHu4Hii
aKaJeMHK '
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PEI'JIAMEHT
oGMeHa CBelIeHHsIMH, CBSI3AHHBIMH ¢ TPYAOBO# 1esITeJIbHOCTHIO, a TAKIKe
KAJPOBBIMH JOKYMEHTAMH C IPUMEHEHHEM uHTerpuposannoii ¢ AUC MI'Y
«IllTaTHOE pacnucanue U Kagpb» HHPOPMALHOHHOIH CHCTEMBI «JInYHBIH
kaGuner padoruuka MI'Y» uepes calT https://elk.msu.ru

1. B mensix TONydeHHs NOCTyNa K HMHGOPMALMOHHOH CHCTEME «JInuHbBIN
xa6uner pabotHrka MI'Y» depes caiiT https://elk.msu.ru pabOTHHUKY HEOOXOAUMO
0GpaTHTECS B CTPYKTyPHOE TIOJPa3e/ieHHe M K YIOJIHOMOUCHHOMY Ha BEACHUC
KaJpOBOTO ydeTa M JENOTNpPOU3BOACTBA JIMILYy W MPEJOCTABUTL ITHCEMEHHOC
corjacie Ha 00pabOTKY CBOMX TEPCOHAIBHBIX NaHHBIX IS I0Jb30BAHIA
yKa3aHHOM CHCTEMOiA 10 YCTaHOBJIEHHO! opMe (mpunoxerue Ne 2 K HacTOsIIIeMy
IpUKazy).

2. OTBEeTCTBEHHbIE 3a BEIEHHE KaJpoBOrO ydera MU JEJONpPOU3BOJCTBA,
yKa3aHHbIE B IyHKTe 1 HacTosero PernamenTa, mo daxry obpamieHus paboTHUKA
C ILeJb0 TIONy4eHHs CBEJCHHH O TPYAOBOW JEATEJBHOCTH MM  KaIpOBBIX
JIOKYMEHTOB:

- 3HAKOMSAT PabOTHHKA C COAEpPKaHUEM HACTOSIIEr0 NPHKasa, MPUI0KEHUAMH
K HEMY;

-OpU  HalM4MM  BOJEM3BABJIEHMA ~ pabOTHMKA  Ha  MCTOIB30BaHHME
MH(POPMAIMOHHOM cUCTeMbl «JIM4HBIA KaOUHET paborauka MI'Y» depes cat
https://elk.msu.ru ucTpeGyloT MICHMEHHOE corjacue pabOTHMKA Ha 00paboTKy
[IePCOHABHBIX JIAHHBIX B IEJSAX MOJY4eHHUs AOCTyIa K Hel M BHOCAT JaHHBIC O
nonyyenun Ttakoro cornacusi B AMC «lllratHoe pacnucanue W KaapbD» B
COOTBETCTBUU C MHCTpYKIMeil HaydHo-MCCIen0BaTebcKoro BhIYUCIUTEIBHOTO
nentpa MI'Y (nanee - HUBIIMI'Y);

- JIOBOASAT 1O CBeleHHs pabOTHMKA, Y4TO B ILIEJIAX IOJIYyYEHHS HHCTPYKIHH

nosp30BaTesst iHGOPMAIMOHHOM crcTeMoi «JIMuHbIH KaOuHEeT pabOTHHKA MI'V»,



1160 110 MHBIM BOSHHKAFOLIMM BOIPOCAM IO JKCIUTyaTallik yKa3aHHOH CHCTEMBI
HEOOXOAMMO OBPATHTECA B YIpaBlIeHHe KaJPOB U KaJPOBOH MOJIUTHKA MI'VY 1o
5IeKTpOHHO# moute kp@rector.msu.ru, MO0 B KK. 808-810 I'masuoro 3nanus MI'Y,
160 CaMOCTOSTENBHO MPEJOCTaBUTh COOTBETCTBYIOLLYIO HHCTPYKIHMIO pabOTHUKY.

-Op¥  HANMYUMM OJEKTPOHHOW LMPOBOH MOAMMCH ¥ HpH  yCIOBHHA
COOTBETCTBMS OJIEKTPOHHOH (OPMBI KaIpOBOrO JIOKyMEHTa JIEHCTBYIOLIEMY
3aKOHO/IATE/IbCTBY HAIPABISAIOT OTBET/KAAPOBBIM JTOKYMEHT B HIIEKTPOHHOU (opme
HA TOCTYIHMBIIMH 3ampoc M3 MHPOPMALKMOHHOH CHCTEMBI «JInuHbld KaOMHET
pa6otnuka MI'Y» B AMC «llltaTHOe pacnucanue 1 KaapbD».

3.HUBI] MI'Y ofecreunBaeT TEXHUYECKYIO TOIICPKKY CEPBEPHOTO
KOMIUIEKCA M YCTAaHOBJICHHOM Ha Hel MH(QOPMAIMOHHBIN cruCTeMbl «JIMYHBIA
xabuner paborHuka MI'Y» Ha caiite https://elk.msu.ru, a TaKxe OCYIIECTBISCT

B3aMMOJIECTBUE 10 TEXHUYECCKUM BOIIPpOCaM pa6OTBI CUCTEMBI.
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O6paszey coanacus Ha 06pabomKy nepcoHaIbHbIX OAHHbIX
Corsacue padOTHHKA
Ha 06paboTKy MepcoHaIbHBIX 1aHHBIX B HH(POPMALHOHHOH CHCTeMe
«JInunblii kaGuHeT padoTuuka MI'Y» Ha caiite https://elk.msu.ru

A, ( damunus, umsa, omyecmeo (npu HaIu4uu) ),

( HAUMEHOB8AHUE OOJIHCHOCINU ) B COOTBETCTBUHU C TPyIOBBIM

komexcoM Poccmiickoit ®enepanuu, @DeaepaibHBIM 3aKOHOM  OT 27 wona 2006 .
N 152- ®3 "O mnepcoHalbHBIX IaHHBIX", B LENAX OOMCHA CBEJCHMAMM U KaJpOBBIMH
JIOKyMeHTamu B HHGOpMaIoHHOH cucteme «JInuHbli kabuner paboruuka MI'Y» Ha caiite
https://elk.msu.ru HacTosmM jaio cBoe corinacue MI'Y nmenu M.B.JIomonocosa (MIHH
7729082090, OT'PH 1037700258694, anpec: 119234, r. Mocksa, JIenunckue I'opsl, 1.1) HA
06paboTKy (JoGoe jeiicTBue (OIEPAIMIO) MM COBOKYIIHOCTH nedicruii (omepanuii)) ¢
MCIIOJIB30BAHUEM CPEJICTB aBTOMATU3alMK WM 0Oe3 HCIOIBb30BaHMA TaKuX Cpe/CTs,
BKJIIOYas cOOp, 3alich, CHCTEMATH3alMIO, HAKOIUICHME, XpaHCHHEe, yTOUHCHHE
(06HOBJIEHME, U3MEHEHHUE), M3BICUCHHE, UCIOIb30BAHME, Ieperady (pactipocTpaHeHHE,
npeiocTaBIeHne, A0CTyI), 00e3nnunBaHue, OJOKMPOBAHHE, yIAJICHHC, YHUYTOKEHHE)
CIEIYIOIMUX MOMX IE€PCOHAIBHBIX JaHHBIX: OO, CHUJIC, MHH, nacniopTHbIC JaHHBIE,
jaTa poskaeHus, obpasoBaHue, TenedoH (CiyKeOHbIH, MOOMJIBHBI), 2JIEKTPOHHAs I10YTa,
ceMeiftHoe TOI0XKEHNE, aIPec MECTAa PETUCTPALHH, 0KHOCTh, MECTO pabOTEI, CBEJICHUS O
PEIbITY X MECTaX pabOTHL.

51 o3HakomiieH(-a) ¢ TeM, YTO

coriacue AefcTBYET 10 JOCTHKEHU 1esei 00paboTKH NepCOHATbHBIX TaHHBIX WIIN B
TeueHHe CpoKa XpaHeHus: MHGOpMaIuu;

corsacue Ha 06paboTKy NepCOHATBHBIX JaHHBIX MOKET OBITh OTO3BAHO HAa OCHOBAHUH
MMCHMEHHOTO 3asBJICHHS B POU3BOJILHOI HopMe;

B clyuae OT3bIBA corjacus Ha 00paGOTKy NepcoHambHbIX JaHHbIX MI'Y mmenn
M.B.JIoMOHOCOBa BIpaBe HNPOJOJIKHTH 00pabOTKY MEPCOHAIBHBIX JaHHBIX 0e3 coriacus
cyOBeKTa MEPCOHANBHBIX ~JaHHBIX B  CJIydasX, YCTaHOBICHHBIX —JCHCTBYIOIIMM
3akoHo1aTeIscTBOM Poccutickoit denepanyi.

(PUO) (TIO/IITHCB)

«» 2024 .

IIpum.: Kypcueom 6vioeneH NOACHUMENbHbIL MeKCm, KOMopblii He0OX00UMO yoanume npu
no020moeke OOKyMeHmd.



